DCTAG

Application Walk Through



* All data used are for demonstration purposes
only.
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OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION I I

How to Reqister




DCTAG Home Page

Website - dconeapp.dc.qgov/

OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION I I

Welcome to
DCTAG



https://dconeapp.dc.gov/

Registration Page

(First-Time Student/Applicant)

You can complete a registration by clicking on the “Register” button.

OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION I I

Home

Welcome to
DCTAG
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Reqgistration Page - 1 of 3

All fields marked with a “*” are required

| have previously received a Bachelor's Degree? *

® Mo
O Yes

EMAIL *

melanies@gmail .com

Attention
Please make sure you entered your own Email Address to be registerad.
Please do NOT enter your school email address

FIRST MAME * LAST NAME * SUFFIX [MAME)

-Mone - ~
DOB ¥ GENDER * RACE AND ETHNICITY *
mmSdd fyyyy | - 5elect a value - ~ - Select a value - -
SOCIAL SECURITY NUMEBER ™ COMFIRM SOCIAL SECURITY NMUMBER *

1/29/2021



Reqgistration Page - 2 of 3

All fields marked with a “*” are required

HIGH SCHOOL/GED * HIGH SCHOOL/GED GRADUATION MONTH AND YEAR *

HIGH SCHOOL GPa ™ WHEN DID/DO YOU BEGIN YOUR FIRST YEAR IN COLLEGE? *

-Select a value - ~

Address *

STREET ADDRESS *

APARTMENT/SUITE

aTy *

STATE "

- Select - w

ZIP CODE™®

OSSE 1/29/2021




Reqgistration Page - 3 of 3

All fields marked with a “*” are required

DC QUADRANT DC WARD

- Mone - b - Mone -

PHOME TYPE™ DIRECT PHOMNE NUMBER *

- Select a value -

[J 1am a student (an applicant). You should be an student (o future student at colleg

¥ CAPTCHA

MATH QUESTION *
13+6=

CREATE NEW ACCOUNT
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After successfully completing
the registration, you will receive
this confirmation message.

Then, an email will be sent to your provided address.

. @ status message X
e n Awelc m ge with further ii ctions has
OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION been sent to your i

A welcome message with further instructions has
been sent to your email address.




Registration email to create password

Click on the link to create a password.

Test Curtis-Test,

Thank you for registering at DC/One App. You may now log in by clicking this link or copying and pasting it into your browser:

http://dconeapp3.staging.osse.do.gov/user/reset/89709/1610565957/Y6ETtwOpBbdmT95e0Z gdre AWUWSj k5 CaTiaksf2MSfe

This link can only be used once to log in and will lead you to a page where you can set your password.

After setting your password, you will be able to log in at http://dconeapp3.staging.osse.dc.gov/user in the future using:

username/email address: melanies@omail.com
password: Your password you create

-- DC One App team

E 1/29/2021
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Create password page

HOME r,.’; RESET PASSWORD

PASSWORD *

Fassword strength:

COMFIRM PASSWORD ™

Fasswords match:

SAVE AND LOG IN AS TEST CURTIS-TEST

E 1/29/2021




OFFICE OF THE STATE SUPERINTEMDENT OF EDUCATION I I

How to Log In




Loqg In (Returning Student/Applicant

You can log in to the application by clicking on the “Log in” button.

OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION I I

Welcome to
DCTAG
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When you log In

This page has three components

Permanent Top Menu

Blue Line Menu

A

Student Tabs

Home aApplication P-D2 0 Authorization BUpload Documents &aCorrespondence < Payment History ~College / University Transfer EProvided Documents

Member for

1 day 22 hours

g 1/29/2021 14




Permanent Top Menu

‘ AL M3

FAFSA ©rAQ Contact Whats New Dashboarc Register (2) Log out =)

DCTAG:
FAFSA:
FAQ:
Contact:

What’s New:

Dashboard:
Register:
Log out:

This will take you to the DCTAG website.

This will take you to the FAFSA website.

This will take you to our Frequently Asked Questions
This will provide you with the list of DCTAG counselors
Important DCTAG information

This will take you back to the student dashboard

Click this to register if you are a first time student

To exit the system

1/29/2021

15




Blue Line Menu

Home SApplication D40 Authorization  BUpload Documents  @Correspondence & Payment History  =*College / University Transfer  EProvided Documents
Home: This will take you to the front page of the application
Application: Click here to complete an application
D40 Authorization: Click here to complete the D40 authorization
Upload Documents: Click here to upload your supporting documents
Correspondence: Click here to view your DCTAG correspondence (letters)
Payment History: Click here to view your payment history
College/University Transfer: Click here to change your DCTAG college/university
Provided Documents: Click here to view the documents you provided

g 1/29/2021 16




Student Tabs

HOME

View Profile: Click here to view profile
Edit Profile: Click here to edit your profile
Student Dashboard: Click here to view applications (by year).
You can also review the status of your application

E 1/29/2021




Creating a new application




Create a new application

In order to complete the application please complete the seven steps as follow:

Personal Student Parent/Guardian Affirmations Source of Income Preview Complete
Information Dependency Registration
Questions

While going through the seven steps you can:
-click on save draft button to save the data if you need to exit the application

(you will receive this message when clicking save draft) «s5 " -

-click on previous step to return previous page

-click on next step button to advance to the next page

% 1/29/2021 19




Create a new application

Personal Information 1 of 2

Personal Student Affirmations Sou f Income Complete
Information Dependency
Questions
PROGRAM YEAR *
EXPECTED COLLEGE/UNIVERSITY PLANNING TO ATTEND *
COLLEGE CLASSIFICATION/YEAR * COLLEGE GPA "
- Select - ~ - Select -
FIRST MAME LAST MAME SUFFIX
Test Curtis-Test
SOCIAL SECURITY MUMEBER (LAST 4) DATE OF BIRTH GENDER
4545 11-11-2002 Female

1/29/2021




Personal Information 2 of 2

STREET ADDRESS

1050 First Street

Ty

Washington

HIGH SCHOOLIGED

Fairmaont Heights High - MD

RACE AND ETHNICITY

Black or African American

SAVE DRAFT NEXT S5TEP

QUADRANT APARTMENT/SUITE
NE
STATE ZIF CODE WARD
DC 20001 6
HIGH SCHOOL/GED GRADUATION MONTH AND YEAR HIGH SCHOOL GPA
02-2021 1.99 or lower

WHEN DID/DOES THE APPLICANT BEGIN THEIR FIRST YEAR IN COLLEGE?

06-2021

PHOME TYPE PHONE NUMBER

Home Number +1(202) 222-2222

1/29/2021
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Student Dependency Questions 1 of 3

Personal Student Parent/Guardian Affirmations Source of Income Praview Complete
nformation Dependency Registration
Questions

All questions below are for the Applicant (Student)

As of today, are you married? *

0 Yes
0 No

Do you have children who will receive more than half of their support from you between July 1, 2020
and June 30, 20217~

0 Yes
O No

Is the applicant a ward of the court as determined by DC Child and Family Services (CFSA)?

0 Yes
O Mo

As of today, are BOTH of your parents deceased? *

0 Yes
O No

E 1/29/2021 22




Student Dependency Questions 2 of 3

Does someone other than your parent have legal guardianship of you, as determined by the courts?

2 Yes
2 Mo

As of today, are you homeless? *

O Yes
® pNo

SAVE DRAFT PREVIOUS STEP m

g 1/29/2021 23




Student Dependency Questions 3 of 3

(Homeless menu will only display if you select homeless)

Homeless questions

As determined by the courts, are you an emancipated minor?

O Yes

O Na

At any time on or after July 1, 2020, did your high school or school district homeless liaison determine
that you were an unaccompanied youth who was homeless or were self-supporting and at risk of
being homeless?

O Yes

O Mo

At any time on or after July 1, 2020, did the director of an emergency shelter or transitional housing
program funded by the U.S. Department of Housing and Urban Development determine that you
were an unaccompanied youth who was homeless or were self-supporting and at risk of being
homeless?

O Yes

O Mo

At any time on or after July 1, 2020, did the director of a runaway or homeless youth basic center or
transitional living program determine that you were an unaccompanied youth who was homeless or
were self-supporting and at risk of being homeless? *

O Yes
O Mo

SAVE DRAFT PREVIDUS STEP MNEXT STEP

g 1/29/2021 24




Parent/Legal Guardian Registration

Based on the dependency answers provided the system will determine if you
are independent or a dependent student.

Independent applicant/students will see question below allowing you to register
your parent if you are using their source of income.

Persona Student Parent/Guardian Affirmations Source of Income Preview Complete
Information Dependency Registration
Questions

Would you like to register your Parent/Guardian ? *

O Yes
® Mo

SAVE DRAFT PREVIOUS STEP MNEXT STEP

g 1/29/2021 25




Parent/Legal Guardian Registration

Based on the dependency answers provided the system will determine if you are
independent or a dependent student.

Dependent applicant/students will be required to register your parent.

Parent/Guardian Registration SOCIAL SECURITY NUMBER *
PARENT/LEGAL GUARDIAN RELATIONSHIP TO THE APPLICANT ¥
- Select -
o CONFIRM SOCIAL SECURITY NUMBER *

FIRST NAME
LAST MAME®

EMAIL ADDRESS*
PHOMNE TYPE *
- Select-

CONFIRM EMAIL*
PHONE NUMBER™®
DATE OF BIRTH *

SAVE DRAFT PREVIOUS STEP NEXT STEP

E 1/29/2021 26




ffirmations (Student & Guardian

You are required to sign the affirmation by clicking the box(es)

IGUARDIAN AFFIRMATION

© © © o © 0

/Guardian Affirmations Soul

Student Par
Dependency Registration

PARENT/LEGAL GUARDIAN AFFIRMATION STATEMENT

Questions

do hereby affirm that domicile of the DC OneApp applicant may be established through me because:

t of the applicant’s financia

dian, spouse or other person that provides more than 5

Student Affirmation
am the dependent DC OneApp applicant’s parent, guard

STUDENT AFFIRMATION STATEMENT
support

support

All DC OneApp applicants and parents, guardians, the spouses or other persons that provide more than 50 percent of the applicant’s financial support of
dependent DC OneApp applicants must sign and date this Affirmation Statement. am domiciled in the District of Columbia and it is my intention to remain domiciled in the Di
| do hereby affirm the following: = ;: T - et 5 ST O =
° am a parent, lega the DC OneApp dependent a cant’s financial support and
| am domiciled in the ict of Columbia and it is my ntion to remain domiciled in the District have attached 3 t reflects the applicant as my dependent for all qualifying years.
te degree,
Or

Us financial support and | am
TANF,SNAP, food

istration

have mad
mps,

If1 am a male

complies with the rules ju

dge.
ation provided in this form and the

TAG program of any changes t or person providing more than 5

ormation, or Student Aid Report (: TURE DATE*

attachments, including changes
| understand that knowingly pri
or imprisonment in accordani

DC OneApp application from consideration and may make me subject to fines

O Applicant {student) e-Signature
APPLICANT (STUDENT] E-SIGMATURE DATE *

1/29/2021 27




Source of Income

Select the source of income from the dropdown list.

Confirm your selection by checking the box “Applicant (Student) | agree”

1 © © o © L5 0
Persona Student Parent/Guardian Affirmations Source of Income Preview
Information Dependency Registration
Juestions

Complete

SOURCE OF HOUSEHOLD INCOME *

O Applicant {Student) | Agree

Certified District of Columbia Taxes (D-40 Certification)

Homeless Verification Lelter

Ward of the court

12 month 1099 Social Security Income {SSI) or Social Security Disability Income (SSDi) (Jan through Dec of Previous Calendar Year)
12 month Child Support (Jan through Dec of Previous Calendar Year)

12 month Retirement/Annuity Document {Jan through Dec of Previous Calendar Year)

12 month Temporary Assistance for Needy Families {TANF/Food Stamps) (Jan through Dec of Previous Calendar Year)

12 month Unemployment Benefit {Jan through Dec of Previous Calendar Year)

12 month Workman Compensation Disability {Jan through Dec of Previous Calendar Year)

1/29/2021
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Source of Income - TANF/Food Stamps

If you select TANF/Food Stamps as your source of income you may be required to

answer an additional question.

SOURCE OF HOUSEHOLD INCOME *

12 month Temporary Assist

TAN

ance for Needy Families (TANF/Food Stamps) (Jan through Dec of Previous Calendar Year) v

12 MONTH TEMPORARY ASSISTANCE F

NCE FOR NEEDY FAMILIES (TANF/FOOD STAMPS) (JAN THROUGH DEC OF PREVIOUS CALENDAR YEAR)
ndividuals who receive Temporary Assistance for ppiementa F for DCTAG
O verify nefi H ment of Human S o resi
e €
If you would like to request for DCTAG to pull your TANF/SNAP benefits, please download this form:
OSSE-DHS Release of infarmation 2021 PDF Document
Once you have completed the form, please upload to the DCONEAPP portal by clicking on Upload Documents
TANF STATEMENT FROM ESA
Request a 12-month (January-December) TANF statement from the Economic Security Administration (ESA) Senvice Centers. To locate your local ESA Service Center, please
isit heep://dhs.dc goviservice/find.service-center-near-you

1/29/2021 29



Preview Page

This is the page to preview all of the information you entered.

Please review your submission. Your submission is not complete until you press the
“Submit” button. This is the last step to make any corrections on your application.

;:)C oneApp e e I x

OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION

Home  AApplication D40 Authorization  BUpload Documents  &Correspondence  JZ.PaymentHistory — #College / University Transfer

o © © © © .4 0

Personal Student Parent/Guardian Affirmations Source of Income Preview Complete
Information Dependency Registration
Questions

» Personal Information
» Student Dependency Questions
» Parent/Guardian Registration

» Affirmations

[p- Source of Income ]

E 1/29/2021 30




Checklist

Once you complete your application you will receive the checklist which
displays the next steps and the required supporting documents needed.

Home SApplication D40 Authorization BUpload Documents eaCorrespondence < Payment History  =College / University Transfer EProvided Documents

HOME

Check List!

You may have completed the step(s) of the DC Tuition Assistance Grant (DCTAG) Application for the academic year 2021-2022.
If you have not uploaded the supporting documents. The next step is to submit your required documents.

Please upload these documents listed below at Upload Documents!:

Supporting Documents Domicile Year(s)

¢ 12 month Temporary Assistance for Needy Families (TANF/Food Stamps) (Jan through Dec of Previous Calendar Year) 2020
* One proof of residency

* SAR

All supporting documents must be uploaded together by September 17th 2021 at 9:00 PM. Documents will be reviewed by DCTAG counselors. Incomplete documents will be
rejected. Completed documents will be approved and you will receive an award letter via email.

If you selected D40 Certification as your source of income, you may complete the D40 Authorization at D40 Authorization!.

g 1/29/2021 31




Submitted Application Correspondence

Sample of the confirmation letter you will receive.

JSTRICT OF COLUMBIA
OFFICE OF THE STATE SUPERINTENDENT OF

EDUCATION &

DCTAG - Application Submitted - 20

s (TANF/Foxnt

SERember

documes
rd letler via

r T A

m of USSRCTAL applicatios

nol guarantes award funding.

al AR Oprati

supporting documeats, please coolact your vall

stsecondary and Carver Education

E 1/29/2021 32




D-40 Authorization
(Dependent)




D-40 Authorization Process

(Dependent)

If you are a dependent student and you are using your parent’s/guardian’s D-40,
please follow this process.

First Question: If you answer no, you will receive the message below.
If your parent/legal guardian has not filed their taxes yet, you will not be able to
complete the D-40 authorization.

You will be able to return to this page once your parent/guardian has filed taxes.

ome SApplication -DA0 Authorization BiUpload Documents ~ &Correspondence 2 Payment History ~ =College / University Transfer BProvided Documents

Error message X

HOME / APPLICANT APPLICATION

If you have not filed your District of Columbia tax

. . return for the current year, you will not be able to
D40 Authorization complete the D-40 Authorization.

Certified District of Columbia Taxes (D-40 Certification)

Please consider that the current Tax Year is 2020
The applicant (student) must be claimed on the Parent/Guardian taxes in order to complete the D40 Authorization.

Have current year taxes been filed with District of Columbia Office of Tax and Revenue for Parent /

Legal Guardian? -

O Yes
O No

O Applicant (Student) | Agree

SUBMIT

E 1/29/2021




D-40 Authorization Process

(Dependent)

Second Question: If you answer yes, you will receive the message below.
If your parent/legal guardian will be filing an extension you will not be able to
complete the D-40 authorization.

You will need to upload a copy of your parent/legal guardian’s certified or
filed/processed copy of the D-40 tax return.

D40 Authorization

Error message x
Certified District of Columbia Taxes (D-40 Certification) If you are filing an extension for the current tax
Please consider that the current Tax Year is 2020 year, you will not be able to complete the D-40

The applicant (student) must be claimed on the Parent/Guardian taxes in order to complete the D40 Authorization. Authorization.

Have current year taxes been filed with District of Columbia Office of Tax and Revenue for Parent /
Legal Guardian?*

® Yes
O No

Will an extension be filed for Parent / Legal Guardian? *

® ves
O No

Applicant (Student) | Agree

E 1/29/2021 35




D-40 Authorization Process

(Dependent)

Third Question: If you answer no, you will receive the message below.
If your parent/legal guardian has not received their refund or has not paid the amount
owed yet, you will not be able to complete the D-40 authorization.

You will be able to return to this page once your parent/legal guardian has received their
refund or paid the amount owed.
OR

You can upload a copy of your parent/legal guardian certified or filed/processed copy of your
D-40 tax return.

D40 Authorization e — X
Certified District of Columbia Taxes (D-40 Certification) If you have net received your refund or paid the
Please consider that the current Tax Year is 2020 amount due, you will not be able to EDmpIetE the

The applicant (student) must be claimed on the Parent/Guardian taxes in order to complete the D40 Authorization.

D-40 authorization.

Have current year taxes been filed with District of Columbia Office of Tax and Revenue for Parent /
Legal Guardian? *

@ Yes

O No

Will an extension be filed for Parent / Legal Guardian? *

QO Yes

® No

Has a tax refund been received or tax amount due been paid for Parent / Legal Guardian? *

QO Yes
® No

Applicant (Student) | Agree

E 1/29/2021




D-40 Authorization Process

(Dependent)

If you answer no, you will receive the message below.

You have to answer yes to this question in order for us to proceed
with the authorization.

CERTIFIED DISTRICT of COLUMBIA TAXES (ELECTRONIC D-40 or D-40 EZ CERTIFICATION) Error message X

D 40 AUTH o R I ZATI o N You need to authorize D40 Tax Information

Retrival in order to digitally verify your D40
The Office of the State Superintendent of Education (OSSE) Postsecondary and Career Education (PCE) is authorized to transmit the below District of BEaEgiiie:]s)]
Columbia (DC) D-40 or D-40 EZ tax information to the Office of Tax of Revenue (OTR) within the Office of the Chief Financial Officer (OCFQ). If the
submission is validated®, PCE has the ability to process the application without an actual copy(ies) of the certified D-40 or D-40EZ. The automated
process may eliminate a visit to OTR to attain a copy(ies) of the tax forms filed.

Authorize Parent /Legal Guardian Retrieval *

O Yes
® No

Applicant (Student) | Agree

% 1/29/2021 37




You will have to enter your refund amount in box 1 or the total amount

D-40 Authorization Process

(Dependent)

duein box 2.

Click both check boxes and submit.

D40 AUTHORIZATION

The Office of the State Superintendent of Education (OSSE) Postsecondary and Career Education (PCE) is authorized to transmit the below District of
Columbia (DC) D-40 or D-40 EZ tax information to the Office of Tax of Revenue (OTR) within the Office of the Chief Financial Officer (OCFO). If the
submission is validated*, PCE has the ability to process the application without an actual copy(ies) of the certified D-40 or D-40EZ. The automated
process may eliminate a visit to OTR to attain a copy(ies) of the tax forms filed.

Authorize Parent /Legal Guardian Retrieval *

® ves

O No

D-40 Information for Parent/Legal Guardian

NET REFUND - LINE #41 ON ORIGINAL D-40 TAX FORM .EXACT AMOUNT INCLUDING CENTS. EXAMPLE 123.45

0
TOTAL AMOUNT DUE - LINE #35 ON ORIGINAL D-40 TAX FORM. EXACT AMOUNT INCLUDING CENTS. EXAMPLE 123.45
0
O Parent /Legal Guardian | Agree *
Applicant (Student) | Agree
1/29/2021 38



D-40 Authorization Confirmation Page

(Dependent)

Once you submit the D-40 authorization you will receive this confirmation
which displays the next steps and the required supporting documents
needed.

Home  MApplication  #-D40 Authorization  BUpload Documents ~ &&Correspondence 2 Payment History — #College / University Transfer ~ BProvided Documents

. Status message X

HOME

Thank you for re-submitting your D-40.

Thank you for your D-40 Authorization! _ffthe D-40 5 verified you will receive a
successful email within 24 hours.

You have completed the second step of the DC Tuition Assistance Grant (DCTAG) Application for the academic year 2021-2022,
- If the D-40 is not verified your application will

The next step is to submit your required documents. Please upload these documents listed below at Upload Documents!: show a pencﬁng status.
Supporting Documents Domicile Year(s)
« Certified Guardian D-40 Tax Return (Parent/Guardian) 2017, 2018, 2019, 2020

+ One proof of residency
* SAR

‘You do net have to provide the domicile(s) for these tax years in the below if already verified (SUCCESS)

Tax Year Is Guardian? Income Level Taxpayer Address D40 Verification
2020 Yes % 0.00 United States RECORD NOT FOUND
MNote:

« [fthe D-40 is verified you will receive a successful email within 24 hours.

« [f the D-40 is not verified your application will show a pending status.
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D-40 Authorization
(Independent)




D-40 Authorization Process

(Independent)

If you are an independent student and will be filing your own taxes, please follow
this process.

First Question: If you answer no, you will receive the message below.
If you have not filed your taxes yet, you will not be able to complete the D-40
authorization.

You will be able to return to this page once your parent has filed their taxes.

Home SApplication D40 Authorization Biupload Documents &aCorrespondence £-Payment History =College / University Transfer BProvided Documents x
Error message

HOME / APPLICANT APPLICATION

If you have not filed your District of Columbia tax
return for the current year, you will not be able to

D 40 Au t h o ri za ti on complete the D-40 Authorization.

Certified District of Columbia Taxes (D-40 Certification)

Please consider that the current Tax Year is 2020
Have current year taxes been filed with District of Columbia Office of Tax and Revenue for Applicant

(Student) if filing?

O Yes
® No

O Applicant (Student) | Agree

E 1/29/2021 41




D-40 Authorization Process

(Independent)

Second Question: If you answer yes, you will receive the message below.
If you will be filing an extension you will not be able to complete the D-40
authorization.

You will need to upload a copy of your certified or filed/processed copy
of your D-40 tax return.

- -
D40 Authorization Error message %

If you are filing an extension for the current tax

Certified District of Columbia Taxes (D-40 Certification) year, you will not be able to complete the D40

Please consider that the current Tax Year is 2020 Authorization.
Have current year taxes been filed with District of Columbia Office of Tax and Revenue for Applicant

(Student) if filing?

® Yes
O No

Will an extension be filed for Applicant (Student)? *

® yes
O No

O Applicant (Student) | Agree
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D-40 Authorization Process

(Independent)

Third Question: If you answer no, you will receive the message below.
If you have not received your refund or have not paid the amount owed yet, you will not
be able to complete the D-40 authorization.

You will be able to return to this page once you have received your refund or paid the amount
owed.

OR
You can upload a copy of your certified or filed/processed copy of your D-40 tax return.

D40 Authorization

Error message X
Certified District of Columbia Taxes (D-40 Certification) If you have not received your refund or paid the
Please consider that the current Tax Year is 2020 amount due, you will not be able to complete the

Have current year taxes been filed with District of Columbia Office of Tax and Revenue for Applicant D-40 authorization.
(Student) if filing?

® Yes
O No

Will an extension be filed for Applicant (Student)? *

O Yes
® No

Has a tax refund been received or tax amount due been paid for Applicant (Student)? *

O Yes
® No

O Applicant (Student) | Agree
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D-40 Authorization Process

(Independent)

If you answer no, you will receive the message below.

You have to answer yes to this question in order for us to proceed
with the authorization.

Error message

CERTIFIED DISTRICT of COLUMBIA TAXES (ELECTRONIC D-40 or D-40 EZ CERTIFICATION)
You need to authorize D40 Tax Information

D40 AUTHORIZATION Retrival I order to digially verty your D40

Certification!

The Office of the State Superintendent of Education (OSSE) Postsecondary and Career Education (PCE) is authorized to transmit the below District of
Columbia (DC) D-40 or D-40 EZ tax information to the Office of Tax of Revenue (OTR) within the Office of the Chief Financial Officer (OCFO). If the
submission is validated®, PCE has the ability to process the application without an actual copy(ies) of the certified D-40 or D-40EZ. The automated
process may eliminate a visit to OTR to attain a copy(ies) of the tax forms filed.

Authorize Applicant (Student) Retrieval *

O Yes
O No

O Applicant (Student) | Agree
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D-40 Authorization Process

(Independent)

You will have to enter your refund amount in box 1 or the total amount
due in box 2.

Click both check boxes and submit.

D40 AUTHORIZATION

The Office of the State Superintendent of Education (OSSE) Postsecondary and Career Education (PCE) is authorized to transmit the below District of
Columbia (DC) D-40 or D-40 EZ tax information to the Office of Tax of Revenue (OTR) within the Office of the Chief Financial Officer (OCFQ). If the
submission is validated*, PCE has the ability to process the application without an actual copy(ies) of the certified D-40 or D-40EZ. The automated

process may eliminate a visit to OTR to attain a copy(ies) of the tax forms filed.

Authorize Applicant (Student) Retrieval *

® ‘Yes
O No

D-40 Information for Student or Independent student (if applicable)

MET REFUND - LINE #41 ON ORIGINAL D-40 TAX FORM. EXACT AMOUNT INCLUDING CENTS. EXAMPLE 123.45

0.00

TOTAL AMOUNT DUE - LINE #35 ON ORIGINAL D-40 TAX FORM. EXACT AMOUNT INCLUDING CENTS. EXAMPLE 123.45

O Applicant (Student) | Agree

E 1/29/2021
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D-40 Authorization Confirmation Page

(Independent)

Once you submit the D-40 authorization you will receive this confirmation
which displays the next steps and the required supporting documents
needed.

HOME . Status message *

Thank you for re-submitting your D-40.

Thank you for your D-40 Authorization!

- If the D-40 is verified you will receive a

You have completed the second step of the DC Tuition Assistance Grant (DCTAG) Application for the academic year 2021-2022. T e
The next step is to submit your required documents. Please upload these documents listed below at Upload Documents!: - Ifthe D-40 is not verified your application will
show a pending status.
Supporting Documents Domicile Year(s)
« Certified D-40 Tax Return (Student) 2020

* One proof of residency
= SAR

You do net have to provide the domicile(s) for these tax years in the below if already verified (SUCCESS)!

Tax Year Is Guardian? Income Level Taxpayer Address D40 Verification
2020 MNo $0.00 United States RECORD NOT FOUND
Maote:

« [fthe D-40 is verified you will receive a successful email within 24 hours.

« [fthe D-40 is not verified your application will show a pending status.
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Upload Documents

This page lists the required supporting documents that need to be uploaded.

You will be able to upload yoyr supporting document here.

Upload Documents

Please upload these documents listed below.

Supporting Documents

PLEASE PROVIDE YOUR SUPPORTIMNG DOCUMEMTS IN THE FOLLOWIN G
CATEGORIES

- Certified Guardian D-40 Tax Returm (Parent/Guardian)
- One proof of residency

Domicile Year(s)

PLEASE INCLUDE DOMICILE DOCUMENTS FOR THE FOLLOWING YEARS

2017, 2018, 2019, 2020

- SAR
s
s

Please co our counselor if you have any question

Upload Documents Here

¥ou have 8 out of 10 attempts left to submit documents

Please consider that the current Tax Year is 2020
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Upload Documents

The documents that you upload can only be in PDF format. (No image or word documents)

Once all required documents are uploaded on this page click the submit button

Upload Documents Here

You have & out of 10 attempis left to submit documents
Flease consider that the current Tax Year is 2020

Domicile Document
® Domicile Document Type ™

Choose File |Mo file chose - Select -

ADD DOMICILE DOCUMENT

Proof of Residency Document Type
Proof of Residency Document ™

Choose File | Mo file chosen
t  Onefile on

ADD PROOF OF RESIDENCY DOCUMENT

Student Aid Report *

Choose File | Mo file chosen

Show row weights

Comment

Show row weights

Comment
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Upload Document Confirmation Page

Once you upload your required supporting documents successfully, you will
receive the confirmation below, which displays the next steps.

The documents will be reviewed by counselor, and you will receive the
result by email within 72 business hours!

. Status message k4

Documents uploaded successfully

Home  SApplication  #-D40 Authorization BiUpload Documents &aCorrespondence  Z.Payment History  2College / University Transfer BlProvided Documents

filank you for providing the supporting
documents!

You have completed the last step of the DC Tuition Assistance Grant (DCTAG) Application for the academic year 2021-2022.
The documents will be reviewed by counselor, and you will receive the result by email within 72 business hours!

You do not have to provide the domicile(s) for these tax years in the below if already verified (SUCCESS)!

Tax Year Is Guardian? Income Level Taxpayer Address D40 Verification

2020 Yes $0.00 United States RECORD NOT FOUND
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Upload Documents Confirmation

Sample of the confirmation letter you will receive.

BEEpUcATIONIE

[RCTAG - Descumants Submbtted - 2071-2022

=1 TN T 13

Duaar Plalnmbe Coars-Tiest,

Thank you for providing the supporting documents)

You hawn complated tha Lot stap of thi DO Tuiton Asslstanes O 22 (D7 JAG)H Applicatien for thi
academic pear 2021-3022.

Tha naxt siap is courselor evalunton. The documants wis | reviswad Ly counselor, and yoo will
Tacaiva tha result by amail withiz 72 businss kours

Vou may also review tha uplmaded documesss Bre et ocoman.

1f you hawe any quistions Tegarding Suppertng 4o ime. 6, phesn contact your assignad or call
(202 TIT-2824.

Simcaraly,

Malnms Flamizg
DCTAG Coansalor

1059 Firwt Strwwt Fifth Floar NE, DC-20002 Fh-202:727-2824. TTF-TLL essede.gov
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correspondence

View your DCTAG correspondence (letters)

This page allows you to view your correspondence for all years
that you have been in the program by selecting the years.

Home  MSApplication D40 Authorization  BUpload Documents  &Correspondence  Z-Payment History — #College / University Transfer ~ ElProvided Documents

HOME j APPLICANT APPLICATION

Student Application Correspondences

SUBJECT ACADEMIC YEAR
i - m
Select Application Academic Year
Academic Year Subject Attachment Created
2021-2022 DCTAG - Application Submitted H 16109946701812320557.pdf Mon, 01/18/2021 - 13:31
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Payment History

Click here to view your payment history

This page allows you to view your payment history for all years that you
have been paid in the program.

Home  SApplication  #-D40 Authorization BUpload Documents &Correspondence  Z.Payment History  2College / University Transfer ~ EProvided Documents

Student Payment History

Maximum Available Lifetime award®
Total Lifetime Award Used®

Lifetime Refund Amount Received®
Lifetime Award Amount Remaining*

Annual Award Amount®

* Calculations are based on current institution type and the max available lifetime award.

Additional History
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College/University Transfer

To change your DCTAG college/university

You can only change your college/university under the following conditions:

* You must be made eligible for DCTAG

 If transferring during the academic year verify that you have been paid for the
previous semester(s). Check payment history for your full funding history.

Home  MApplication  #-D40 Authorization  EBiUpload Documents  &Correspondence £ Payment History — #=College / University Transfer — ElProvided Documents

College/University Transfer

You have 5 out of 5 attempts left to Transfer College

COLLEGE/UNIVERSITY TRANSFER TO *

APPLICATION YEAR*

- Select - e

ACADEMIC TERM *

- Select - ~

TRANSFER STATUS

O | Confirm to make this change and transfer college
O If transferring during the academic year verify that you have been paid for the previous semester(s). Check payment history for your full funding
history.

g 1/29/2021
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College/University Transfer

(confirmation letter)

DIETRICT OF COLLIKIESS,
OFFICE OF THE STATE SLIFERINTENDENT OF

EDUCATION

DCTAG AWARD LETTER - 2021-2022

Bowis State Unbversity - MD
0142021
Dear Mplasie Curtis-Test:

Cosgratulations for boing spproved to recerve 8 DC Toibon Assistance Grant. ©T0 ) Award for' T
2021-2012 acadesic year! [n order to bave your DCTAG Award processed, you . vour inst®’ Lom
of higher educaton must takes the following steps:

1. You shomld submit this DCTAG Award Letter to the financ. ‘d office at your isstication of
higher educabon.

2. Your insbtobion should meoice the DC Office ¢° w0 5ta. Cupere sdest’  Zducabon (OSSE)
tirough the DCTAG portal for your toition o7 Jges.

Your award will go directly to your institubics. To . ‘arste’ now your instrhrbon will receive the
mward, please visit the OSSE wehsite.

Ther awarrd provides up ko $10,000, per acaa e or, (up #5000 per semester or up to §3,334
per quarter} toward the differesce betwesn it tab.  out-0 stats tuibion, at public colleges and

universtes in the United Staty “its terrie. w5, Te owand provides up to 82,500, per academic
year, (up to $1.250 per semesten. o -ithom, ¢ privece calleges and universibes m the D.C.
maetropalitan ares and privats Histe ally 5o 0 Thsges and Universites (HBCUs) i= the United

Stakns, and its territe == The amoan.. wour D420 sward is conbisgent wpos ansasl
Congressioanl appre. 1. Awnris co. boxoesd either the anmual or cumulative.

Please mote the follown.  DCTA 2w squiremants:

1. 0 forumder  dustes study only (you connot bave sammed a bachslor's degrea).
2/ sumust be enroller * least half-tme at an eligible college'onmversity in an eligible program.
I fou must wril tobon's "Satsfactory Academic Progress® (SAP) standards.

Mini-te. ... are not cov  ad by this award. | sddition, soms Study-Absoad Programs are ot sligible
for DCTAG fundimg. ©  itact OS5E if you have questions at (202) T27-2824.1 wish you a successfal
academic ¥

We wish you & sucoessfnl academic year.
Smcarely,

Ennoeth McGhes
Director of DCTAG, Postsecondary and Career Education

=Collegs Transfor*

1050 First Street Fifth Floor NE, DC-20002 Ph-202-727-2824, TTY-711. case.dt.pov
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Provided Documents

To view the documents you provided

This page allows you to view the documents you submitted. You can also

review the status of your application on this page.

This page allows you to view your provided documents for all years that

you have been in the program by selecting the years.

Home  MApplication  ?~-D40 Authorization EiUpload Documents &Correspondence  Z.Payment History  #College / University Transfer ~ BlProvided Documents

HOME ,,f APPLICANT APPLICATION

Student Uploaded Documents

ACADEMIC YEAR

- Any - w
Select Application Academic Year “

Academic Year Category Document Type Filename Received Date Application Status

2021-2022 Domicile Certified D-40 Tax Return 2019 D-40 3.pdf Mon, 01/18/2021 - 13:00 Incomplete - Pending Documeants Review
2021-2022 Proof of Residency Bank or Mortgage Statement 2016 D-40 11.pdf Mon, 01/18/2021 - 13:02 Incomplete - Pending Documeants Review
2021-2022 SAR SAR 2019 D-40 8.pdf Mon, 01/18/2021 - 13:00 Incomplete - Pending Documeants Review
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